
Ho
w 

to
 W

or
k a

 Jo
b 

Fa
ir 

 W
hy

 Jo
b 

Fa
irs

 A
re

 
Im

po
rta

nt
 

 

At
ten

din
g y

ou
r u

niv
er

sit
y�s

 jo
b f

air
 is

 an
 im

po
rta

nt 
ste

p i
n g

ett
ing

 on
 th

e r
ad

ar
 sc

re
en

 of
 re

cru
ite

rs.
  T

he
 

re
cru

ite
rs 

at 
fai

rs 
oft

en
 ar

e t
he

 sa
me

 re
cru

ite
rs 

wh
o 

do
 th

e c
am

pu
s i

nte
rvi

ew
s. 

 R
ec

ru
ite

rs 
ar

e t
he

re
 

loo
kin

g f
or

 ei
the

r in
ter

ns
 or

 pe
rm

an
en

t n
ew

 hi
re

s. 
Ma

ny
 ar

e l
oo

kin
g f

or
 bo

th.
  F

or
 m

an
y c

om
pa

nie
s, 

stu
de

nts
 w

ho
 at

ten
d j

ob
 fa

irs
 or

 in
ter

vie
w 

on
 ca

mp
us

 
ar

e c
on

sid
er

ed
 fir

st 
for

 op
en

ing
s. 

  

 
Th

e 
Re

cr
ui

te
rs

 
Ty

pic
all

y, 
the

 jo
b f

air
 re

cru
ite

rs 
ar

e f
ro

m 
hu

ma
n 

re
so

ur
ce

s (
so

me
 m

ay
 be

 ac
tua

l h
irin

g m
an

ag
er

s o
r 

re
ce

nt 
ne

w 
hir

es
) H

op
efu

lly
, th

er
e w

ill 
be

 ne
w 

hir
es

 
at 

the
 ca

re
er

 fa
ir. 

 N
ew

 hi
re

s h
av

e j
us

t g
on

e t
hr

ou
gh

 
wh

at 
yo

u�r
e s

oo
n t

o g
o t

hr
ou

gh
 w

ith
 th

e i
nte

rvi
ew

 
an

d h
irin

g p
ro

ce
ss

.  T
he

y c
an

 ha
ve

 va
lua

ble
 

inf
or

ma
tio

n o
n w

ha
t th

e c
om

pa
ny

 is
 lo

ok
ing

 fo
r in

 a 
ca

nd
ida

te 
an

d c
an

 sh
ar

e t
he

 de
tai

ls 
of 

tha
t 

em
plo

ye
r�s

 hi
rin

g p
ro

ce
ss

.  

 
St

ud
en

ts
 

W
ho

 
Sh

ou
ld

 
At

te
nd

 Jo
b 

Fa
irs

 

  M
os

t u
niv

er
sit

ies
 do

 no
t r

es
tric

t a
tte

nd
an

ce
 to

 jo
b 

fai
rs 

oth
er

 th
an

 to
 th

eir
 ow

n s
tud

en
ts 

or
 al

um
ni.

  T
he

 
mo

st 
lik

ely
 at

ten
de

es
 ar

e j
un

ior
s a

nd
 se

nio
rs.

 
Ho

we
ve

r, 
un

de
rcl

as
sm

en
 sh

ou
ld 

als
o c

on
sid

er
 jo

b 
fai

rs.
 S

om
e e

mp
loy

er
s w

ill 
hir

e s
op

ho
mo

re
s f

or
 

int
er

ns
hip

s a
nd

 co
-o

ps
.  A

 ra
re

 fe
w 

wi
ll c

on
sid

er
 

fre
sh

me
n. 

  

 
Co

m
m

on
 

Pi
tfa

lls
 o

f 
St

ud
en

ts
 

• 
Be

ing
 sa

rca
sti

c o
r a

rro
ga

nt 
 

• 
Le

av
ing

 th
e c

ar
ee

r f
air

 to
o q

uic
kly

 
• 

Tr
yin

g t
o t

alk
 m

on
ey

  
• 

Be
ing

 un
pr

ep
ar

ed
 w

ith
 qu

es
tio

ns
 ab

ou
t 

em
plo

ye
rs 

 
• 

Be
ing

 un
foc

us
ed

 in
 go

als
 an

d u
na

ble
 to

 ar
tic

ula
te 

go
od

 an
sw

er
s t

o q
ue

sti
on

s a
bo

ut 
go

als
. 

 

W
ha

t N
ot

 
to

 E
xp

ec
t 

at
 Jo

b 
Fa

irs
 

Re
cru

ite
rs 

ar
e 

no
t t

he
re

 to
 d

o 
job

 in
ter

vie
ws

.  
It�s

 
mo

re
 

lik
e 

a 
me

et-
an

d-
gr

ee
t 

an
d 

inf
or

ma
tio

n 
ex

ch
an

ge
. 

 R
ec

ru
ite

rs 
wa

nt 
to 

sh
ar

e 
inf

or
ma

tio
n 

ab
ou

t 
the

ir 
em

plo
ye

rs 
so

 b
e 

pr
ep

ar
ed

 t
o 

re
ce

ive
 

br
oc

hu
re

s a
nd

 bu
sin

es
s c

ar
ds

.   
 On

 yo
ur

 pa
rt,

 yo
u s

ho
uld

 at
ten

d t
o g

ain
 in

for
ma

tio
n 

ab
ou

t w
ha

t e
mp

loy
er

s h
av

e t
o o

ffe
r a

nd
 if/

ho
w 

yo
u 

ca
n f

it i
nto

 th
at 

or
ga

niz
ati

on
.  Y

ou
 w

ill 
ne

ed
 to

 br
ing

 
re

su
me

s; 
alt

ho
ug

h n
ot 

all
 re

cru
ite

rs 
wi

ll b
e c

oll
ec

tin
g 

re
su

me
s, 

tha
t�s

 no
t a

 si
gn

 th
ey

�re
 no

t h
irin

g. 
  

 
W

ha
t t

o 
Gl

ea
n 

fro
m

 
Ta

lki
ng

 to
 

Re
cr

ui
te

rs
 

Re
cru

ite
rs 

ar
e 

an
xio

us
 t

o 
tal

k 
to 

yo
u 

ab
ou

t 
the

ir 
co

mp
an

y. 
 It

�s 
be

st 
to 

ha
ve

 a
t l

ea
st 

so
me

 c
ur

so
ry 

kn
ow

led
ge

 o
f t

he
 e

mp
loy

er
s. 

 Y
ou

r c
ar

ee
r s

er
vic

e 
ce

nte
r c

an
 h

elp
.  

Ge
t a

 li
st 

of 
re

cru
ite

rs 
be

for
e 

the
 

ca
re

er
 fa

ir 
an

d 
do

 s
om

e 
re

se
ar

ch
.  

On
e 

of 
the

 fi
rst

 
qu

es
tio

ns
 re

cru
ite

rs 
wi

ll a
sk

 is
, �

W
ha

t d
o 

yo
u 

kn
ow

 
ab

ou
t o

ur
 c

om
pa

ny
?�

  
Th

e 
ca

re
er

 c
en

ter
�s 

lib
ra

ry
 

ca
n h

elp
 w

ith
 re

se
ar

ch
. A

lso
 tr

y t
he

 in
ter

ne
t.  

 An
 ex

tra
 bo

os
t to

 yo
u i

s t
o u

se
 th

e b
rie

f m
ee

tin
g w

ith
 

re
cru

ite
rs 

to 
ge

t in
for

ma
tio

n a
bo

ut 
the

 co
mp

an
y A

ND
 

its
 hi

rin
g p

ro
ce

ss
.  F

or
 in

sta
nc

e, 
if y

ou
 as

k, 
re

cru
ite

rs 
ca

n t
ell

 yo
u w

ha
t s

kil
ls 

or
 co

ur
se

wo
rk 

the
 co

mp
an

y 
wa

nts
 in

 a 
ne

w 
hir

e. 
  

 Th
at 

giv
es

 yo
u a

n e
dg

e o
n h

ow
 to

 m
old

 an
d p

re
se

nt 
yo

ur
se

lf i
n t

he
 ac

tua
l in

ter
vie

w.
  If

 yo
u�r

e a
 ju

nio
r o

r 
un

de
rg

ra
du

ate
, s

uc
h k

no
wl

ed
ge

 he
lps

 yo
u i

n 
de

cid
ing

 an
y c

ha
ng

es
 to

 yo
ur

 co
ur

se
wo

rk 
to 

ma
ke

 
yo

ur
se

lf m
or

e a
ttr

ac
tiv

e t
o r

ec
ru

ite
rs 

wh
en

 yo
u 

be
co

me
 a 

se
nio

r a
nd

 ar
e i

nte
rvi

ew
ing

 fo
r jo

bs
.   

 In 
ad

dit
ion

, n
ew

 hi
re

s c
an

 pr
ov

ide
 so

me
 in

sig
ht 

int
o 

the
 em

plo
ye

r�s
 hi

rin
g p

ro
ce

ss
 an

d i
nto

 its
 th

e 
co

rp
or

ate
 cu

ltu
re

.   
 

  

 
  

W
ha

t Y
ou

 
Sh

ou
ld

 D
o 

Be
fo

re
 Jo

b 
Fa

irs
 

Th
ou

gh
 y

ou
 m

igh
t e

xp
ec

t t
o 

att
en

d 
ca

re
er

 fa
irs

 ju
st 

to 
se

e 
wh

at�
s 

ou
t t

he
re

 a
nd

 th
at 

re
cru

ite
rs 

wo
uld

n�t
 

ex
pe

ct 
yo

u 
to 

kn
ow

 m
uc

h 
ab

ou
t t

he
ir 

co
mp

an
y 

at
 a

 
job

 fa
ir 

as
 o

pp
os

ed
 to

 a
 ca

mp
us

 in
ter

vie
w.

 In
 re

ali
ty,

 
re

cru
ite

rs 
ex

pe
ct 

stu
de

nts
 a

t j
ob

 fa
irs

 to
 h

av
e 

so
me

 
ba

ck
gr

ou
nd

 kn
ow

led
ge

 of
 th

eir
 co

mp
an

ies
.  S

o y
ou

�ll 
ne

ed
 to

 st
ar

t r
es

ea
rch

ing
 so

on
er

 th
an

 m
os

t s
tud

en
ts 

ex
pe

ct.
   
!
 

Re
se

ar
ch

. 
Tr

y 
the

 
ca

re
er

 
ce

nte
r�s

 
Va

ult
 

Ins
ide

r 
Gu

ide
, 

Ho
ov

er
�s,

 
or

 
Ca

re
er

 S
ea

rch
 or

 go
 on

lin
e. 

!
 

Th
ink

 a
bo

ut 
wh

at 
int

er
es

ts 
yo

u 
an

d 
wh

at 
yo

u 
do

 w
ell

.  
If 

yo
u 

ad
mi

t t
o 

a 
re

cru
ite

r t
ha

t y
ou

 h
av

e 
no

 id
ea

 w
ha

t 
yo

ur
 

str
en

gth
s 

an
d 

int
er

es
ts 

ar
e, 

the
re

�s 
litt

le 
of 

su
bs

tan
ce

 f
or

 y
ou

r 
dis

cu
ss

ion
. 

!
 

Ma
ke

 a
 re

fer
en

ce
 s

he
et 

of 
qu

ick
 fa

cts
 

ab
ou

t 
em

plo
ye

rs 
be

for
e 

tal
kin

g 
to 

re
cru

ite
rs.

  
!
 

Kn
ow

 e
no

ug
h 

ab
ou

t y
ou

rse
lf 

an
d 

the
 

co
mp

an
y�s

 
ne

ed
s 

to 
re

lat
e 

yo
ur

 
ba

ck
gr

ou
nd

 to
 th

e c
om

pa
ny

�s 
ne

ed
s. 

 
 

  
So

m
e 

Do
n�

ts
 

Do
n�t

 e
xp

ec
t t

o 
ha

ve
 le

ng
thy

 o
r i

n-
de

pth
 d

isc
us

sio
ns

 
wi

th 
re

cru
ite

rs.
  

Jo
b 

fai
rs 

ar
e 

oft
en

 t
re

ate
d 

as
 

sc
re

en
ing

 t
oo

ls 
by

 r
ec

ru
ite

rs.
  

Th
ey

 a
re

 o
fte

n 
int

er
es

ted
 in

 y
ou

r g
ra

de
s 

an
d 

co
ur

se
wo

rk 
pr

im
ar

ily
.  

Al
wa

ys
 ha

ve
 re

su
me

s h
an

dy
.  

 
Do

n�t
 s

nu
b 

re
cru

ite
rs 

of 
co

mp
an

ies
 t

ha
t 

do
 n

ot 
int

er
es

t 
the

m.
  

Th
at�

s 
ru

de
 a

nd
 a

 p
ro

fes
sio

na
l 

mi
sta

ke
.   

 
 Av

oid
 g

an
g 

be
ha

vio
r 

wi
th 

we
ll-k

no
wn

 c
om

pa
nie

s. 
  

To
o 

oft
en

, 
stu

de
nts

 w
ill 

clu
ste

r 
ar

ou
nd

 b
oo

ths
 o

f 
we

ll-k
no

wn
 co

mp
an

ies
.   

 

 



Qu
ick

 D
o�

s 
If 

yo
u�r

e 
ne

rvo
us

 a
bo

ut 
tal

kin
g 

to 
re

cru
ite

rs.
 M

ak
e 

a 
po

int
 to

 ta
lk 

to 
oth

er
 s

tud
en

ts 
or

 c
ar

ee
r c

en
ter

 s
taf

f 
be

for
e 

en
ter

ing
 th

e 
ca

re
er

 fa
ir. 

 It
 h

elp
s 

to 
all

ev
iat

e 
ne

rvo
us

ne
ss

.   
 Ta

ke
 ti

me
 to

 m
ak

e 
the

 ro
un

ds
, t

alk
ing

 to
 a

s 
ma

ny
 

re
cru

ite
rs 

as
 po

ss
ibl

e. 
  

 Co
lle

ct 
bu

sin
es

s 
ca

rd
s 

an
d 

co
mp

an
y 

br
oc

hu
re

s. 
 

Ha
ve

 a
 b

ag
 o

r b
rie

fca
se

 h
an

dy
 fo

r m
ate

ria
l a

s 
yo

u 
co

lle
ct 

the
m 

as
 y

ou
�ll 

ne
ed

 a
 fr

ee
 h

an
d 

to 
sh

ak
e 

ha
nd

s w
ith

 th
e n

ex
t r

ec
ru

ite
r. 

  
 Ha

ve
 a

 p
en

 h
an

dy
 t

o 
wr

ite
 d

ow
n 

yo
ur

 c
on

tac
t 

inf
or

ma
tio

n f
or

 th
e r

ec
ru

ite
r, 

if n
ec

es
sa

ry.
   

 Ex
pr

es
s a

pp
re

cia
tio

n t
o t

he
 re

cru
ite

r. 
Th

an
k t

he
 

re
cru

ite
r f

or
 hi

s/h
er

 tim
e b

efo
re

 m
ov

ing
 on

.  

 
Th

e J
ob

 
Ou

tlo
ok

 
20

05
 

Su
rv

ey
  

 So
ur

ce
:  

Ch
ris

tia
n 

Sc
ien

ce
 

Mo
nit

or
 

De
ce

mb
er

 9,
 

20
04

. 

Th
e S

ur
ve

y o
f m

or
e t

ha
n 2

00
 em

plo
ye

rs 
fou

nd
 th

at 
cle

an
lin

es
s a

nd
 co

ns
er

va
tiv

e a
ttir

e a
re

 no
tic

ed
 an

d 
de

sir
ed

 in
 in

ter
vie

ws
.  T

he
 N

ati
on

al 
As

so
cia

tio
n o

f 
Co

lle
ge

s a
nd

 E
mp

loy
er

s s
ur

ve
y  

fou
nd

 th
e f

oll
ow

ing
 as

 
inf

lue
nti

al:
 

 1. 
Gr

oo
mi

ng
 70

%
  

2. 
No

ntr
ad

itio
na

l a
ttir

e 4
9%

 
3. 

No
ntr

ad
itio

na
l h

air
 co

lor
 (t

ie)
 B

od
y p

ier
cin

g 3
2%

 
5. 

Ha
nd

sh
ak

e (
tie

) O
bv

iou
s t

att
oo

s 2
8%

 
 

   
So

m
e 

Ad
di

tio
na

l 
Ad

vic
e  

Pa
y 

att
en

tio
n 

to 
the

 
re

cru
ite

rs 
an

d 
ho

w 
the

y 
co

mm
un

ica
te.

  S
inc

e 
the

se
 a

re
 o

fte
n 

the
 p

eo
ple

 w
ho

 
wi

ll 
do

 
the

 
re

al 
int

er
vie

ws
, 

no
tic

e 
ho

w 
the

y 
co

mm
un

ica
te 

an
d 

wh
at 

the
ir 

co
mm

un
ica

tio
n 

sty
le 

is.
  

So
me

 a
sk

 m
an

y 
qu

es
tio

ns
; o

the
rs 

ho
ld 

ba
ck

 a
nd

 le
t 

yo
u 

do
 th

e 
tal

kin
g. 

 T
he

 re
cru

ite
rs 

at 
job

 fa
irs

 a
re

 o
fte

n 
the

 re
cru

ite
rs 

wh
o 

do
 c

am
pu

s 
int

er
vie

ws
.  

Yo
u�l

l h
av

e 
an

 id
ea

 o
f h

ow
 to

 p
ac

e 
yo

ur
se

lf 
in 

the
 in

ter
vie

w 
if 

yo
u 

kn
ow

 th
e c

on
ve

rsa
tio

n s
tyl

e o
f th

e i
nte

rvi
ew

er
. 

 

Ti
p 

fo
r J

ob
 

Fa
irs

 fr
om

 
Ca

re
er

 
Se

rv
ice

 
Ex

pe
rts

 

Be
 re

ad
y w

ith
 a 

on
e m

inu
te 

co
mm

er
cia

l a
bo

ut 
yo

ur
se

lf. 
  

W
he

n y
ou

 in
tro

du
ce

 yo
ur

se
lf, 

us
e y

ou
r f

irs
t a

nd
 la

st 
na

me
s a

nd
 m

en
tio

n y
ou

r m
ajo

r a
nd

 cl
as

sif
ica

tio
n 

(ju
nio

r, 
se

nio
r, 

etc
). 

 
Ca

rry
 br

ea
th 

mi
nts

.   
Do

n�t
 ch

ew
 gu

m 
wh

ile
 ta

lki
ng

 to
 re

cru
ite

rs.
 

Dr
es

s a
pp

ro
pr

iat
ely

 an
d c

om
for

tab
ly 

for
 te

mp
er

atu
re

 
ch

an
ge

s a
nd

 fo
r s

tan
din

g l
on

g p
er

iod
s. 

Br
ing

 re
su

me
s. 

   
Tu

rn
 of

f y
ou

r c
ell

ph
on

e. 
Le

av
e y

ou
r b

oo
kb

ag
 in

 yo
ur

 ca
r o

r lo
ck

er
; c

he
ck

 
yo

ur
 ou

ter
we

ar
 if 

po
ss

ibl
e. 

Ca
rry

 a 
po

rtf
oli

o o
r s

ma
ll t

ote
.  L

uc
kil

y a
mo

ng
 th

e 
fre

eb
ies

 at
 ca

re
er

 fa
irs

 ar
e t

ote
 ba

gs
 so

 th
at 

ma
ke

s i
t 

ea
sy

 to
 ca

rry
 al

l th
e g

re
at 

fre
e i

nfo
rm

ati
on

 ar
ou

nd
. 

 

 
Fo

llo
w-

up
 

Po
in

te
rs

 
If 

yo
u 

ne
ed

 to
 g

et 
ba

ck
 w

ith
 a

 re
cru

ite
r r

em
em

be
r a

 
few

 p
oin

ts.
 S

om
e 

re
cru

ite
rs 

ar
e 

on
 t

he
 r

oa
d 

for
 

we
ek

s 
at 

a 
tim

e, 
go

ing
 fr

om
 o

ne
 s

ch
oo

l�s
 jo

b 
fai

r t
o 

the
 n

ex
t. 

 If
 y

ou
 n

ee
d 

to 
co

nta
ct 

a 
re

cru
ite

r a
fte

r a
 

job
 fa

ir, 
ha

ve
 re

as
on

ab
le 

ex
pe

cta
tio

n 
for

 g
ett

ing
 in

 
tou

ch
 w

ith
 th

e 
pe

rso
n. 

 A
lso

, y
ou

 m
ay

 re
me

mb
er

 th
e 

pe
rso

n 
viv

idl
y b

ut 
the

 re
cru

ite
r m

ay
 n

ot 
do

 th
e 

sa
me

.  
A 

re
cru

ite
r 

me
ets

 h
un

dr
ed

s 
of 

stu
de

nts
 a

t 
ea

ch
 

un
ive

rsi
ty 

an
d 

vis
its

 a
 fe

w 
un

ive
rsi

tie
s 

in 
a 

giv
en

 
mo

nth
.  

In 
yo

ur
 p

ho
ne

 c
all

 o
r e

-m
ail

, y
ou

 m
ay

 n
ee

d 
to 

jog
 th

e 
re

cru
ite

r�s
 m

ind
 w

ith
 a

 s
en

ten
ce

 o
r t

wo
 o

f 
ho

w 
yo

u 
me

t a
nd

 w
hy

 y
ou

�re
 c

on
tac

tin
g 

him
/he

r. 
Al

wa
ys

 sa
y t

ha
nk

 yo
u. 

 
  

  Fo
r m

or
e i

nf
or

m
at

io
n,

 co
nt

ac
t a

n 
ad

vis
or

 at
 yo

ur
 

un
ive

rs
ity

�s 
ca

re
er

 ce
nt

er
 o

r v
isi

t t
he

 w
eb
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